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Use these instructions to count the total number of Shared Health Summaries your practice has uploaded to the My Health
Record system to meet your ePIP requirements.

1. Log onto Best Practice. From the Management menu select Reports or press Ctrl+F10 for keyboard shortcut access.

i

File (Iim(;\ Management Iti\ities View Setup
Create patient account Ctrl+F3 u
Create non-patient account
Create complex account
Find invoice Ctrl+F2
Find cheque
Process payment Ctrl+F5
Process bulk payment
Held accounts.

Account holder history Ctrl+F4
Patient billing history Ctrl+F6
Appointment history

Banking Ctrl+F7
Debtor list Ctrl+F8
Manual direct bill batches

I Reports cmmol
Uncompleted appointments
Online claiming Ctrl+F9
Export data
Patient claiming

2. Select Shared Health Summaries — Uploaded from the Report name list and click on the Select button to open.

# Bp Premier Reports -
Available reports: Report Types:
Report name Last updated ||| Thig report will display the patients that have
Patierts - without sex 04/01/2017 had a Shared Health Summary created within
’ . ) . the specified date range.
Payments - by Account Type (grouped by item) including related services 04/01/2017
Payments - by Account Type (grouped by payment created date)including relate...  04/01/2017 The report will provide both a unigue patient
Payments - by Payment Method {grouped by date) including related Services 04/01/2017 cournt and the total upload count.
Payments Export 04/01/2017
Payments Summary - by Account Type (grouped by payment created) 04/01/2017
Payments Summary - by Payment Method (grouped by date) 04/01/2017
Reversed payments 04/01/2017
Services - by Account Type (grouped by item) 04/01/2017
Services - by Account Type (grouped by service created and item) 04/01/2017
Services - by Account Type (grouped by service created) 04/01/2017
Services - by Account Type (grouped by service date) 0470172017
Services Export 04/01/2017
Services Summary - by Account Type (grouped by item) 04/01/2017
Services Summary - by Account Type (grouped by service created and tem) 04/01/2017 =
L i L el e L b i atadl D401
Shared Health Summaries - Uploaded 04/01/2017
Tmnsaction Recod formuned b fam 04/01/201
Transaction Report {grouped by payment created date) 047012017
Transaction Report (grouped by service created date) 040172017
Transaction Summary Report {grouped by payment created) 040172017 w

| | Select | ‘I Close

NB: If you are unable to see this report within the list, you will need to request permission from your system administrator (ie: practice manager).
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3. Onthe Date, Location, Providers tab, enter the required ePIP date range (see below ePIP quarters), click on the
Select All button in the Provider box to view all Shared Health Summaries uploaded in your practice.
Click on the View Report button to open the report.

Choose the Report Parameters .

Date. Locations, Providers ||Bi||ing | Banking IConﬁgumtion |

Dates:

_ S Select Al ||[ Deselect A1
®) Range: Start: | 40172017 [E~

B Best Practice Clinic

End: [15/08/2018 [El~ Dr Ivar Cure

e Mrs. Disbetes Educator

O Period: Dr Frederick Findacure

Ms. Nadine Murse

Select All | | Deselect Al Miss Jenny Reception

Mrs. Psychology Specialist
Ms. Susan Senior Reception
Mr. IT Technician

Locations:

| View Report | Cancel |

4. This will generate a report showing the patient count and total uploads. Ensure that your total uploads exceeds
your minimum ePIP requirements.

2 Bp Report Viewer [=[a -
1 of 1 @ i E - | pageWidth - Find | Next
Shared Health Summaries Upload Count Best Practice Clinic
Patient Name Patient Count Total Upload

Total patient uploads: 0 0
Report Param eters: Report Version: 1.01
E’iE;iZ’;iT giim/zow - 15/08/2018 15/08/18 10-44-01 AM

Pane 111

Remember, you are required to upload shared health summaries to My Health Record for a minimum of 0.5 per cent of
your Standardised Whole Patient Equivalent (SWPE) or the default SWPE (whichever is greater). This can be found on your
Quarterly Payment Advice letter provided by Department of Human Services.

If you determine that your practice will not meet the minimum ePIP requirements you are able to opt-out of individual
quarters or withdraw from the incentive online through HPOS.



